Applicant/Manager/Supervisor Criminal History
Background Check Procedures

PURPOSE: To determine qualification of an owner, corporate officer or director, stockholder of
20% or more, managing agents and managers responsible for directing, or administration of
alcohol operations.

AUTHORITY: Utah Code 32B-1 Part 3

Criminal history background checks are required for each person listed as an owner;
corporate officer or director, any stockholder owning 20% of the corporation; member or
manager of a limited liability company owning 20% or more; managing agents; and
managers/supervisors responsible to manage, direct, or administer the operations of a DABC
licensed business.

Each individual who meet the qualifications above shall consent to a criminal history
background check and shall deliver the following documents and fees to the Department of
Alcoholic Beverage:

* AS OF JULY 1, 2015 *
Background check fees:

o $52.75 for each applicable person
e Informed Consent & Waiver
e Submit fingerprints through Live Scan or submit a fingerprint card (instructions below)

You may have a live scan done here at the DABC by appointment (please call 801-977-6800 to
setup an appointment to have scan done before the 10" of the month).

Fingerprint services are also available at many Live Scan locations: you may contact any place
that has a Live Scanning Device to see if they allow general public service. The places on the
attached Utah Educator Link may provide live scanning to the general public, you would need to
contact them to verify. http://www.schools.utah.gov/cert/License-Requirements/Fingerprint-and-
Background-Check/LiveScanL.ist.aspx

The Bureau of Criminal Identification (BCI), located at 3888 W 5400 S., Salt Lake City Utah
provides fingerprint services. They may be contacted at 801-965-4445 for additional information
regarding fingerprint services.

You will need to take the attached Live Scan Authorization Form to any place you have
Live Scanning done.

Fingerprint cards will still be accepted for scanning. The Informed Consent and Waiver Form
will need to be submitted to the DABC for each fingerprint card and Live Scan done.


http://www.schools.utah.gov/cert/License-Requirements/Fingerprint-and-Background-Check/LiveScanList.aspx
http://www.schools.utah.gov/cert/License-Requirements/Fingerprint-and-Background-Check/LiveScanList.aspx

INFORMED CONSENT AND WAIVER
APPLICANT NOTIFICATION AND PURPOSE:

In accordance with Utah Code 32B-1-303- 307, your fingerprints will be used to continuously check
the criminal history records of local and national (FBI) background check databases to determine
whether an applicable individual has been:

» convicted of a felony under federal or state law;

» convicted of a violation of a federal law, state law, or local ordinance concerning the sale,
manufacture, distribution, warehousing, or transportation of an alcoholic beverage;

» convicted of a crime involving moral turpitude;

» convicted on two or more occasions within the previous five years, driving under the
influence of alcohol, a drug, or the combined influence of alcohol and a drug.

RECORD CHALLENGE:

If it is determined that a criminal history record contains a disqualifying offense the applicable person
must be notified of the reason for disqualification and given an opportunity to respond to the
disqualification. You have the opportunity to complete or challenge the accuracy of the information
contained in the FBI identification record. The procedure for obtaining a change, correction, or updating
an FBI identification record are set forth in Title 28, CFR, 16.34.

WAIVER:

I hereby authorize the Department of Alcoholic Beverage Control (DABC) to investigate my criminal
history records and acknowledge that a background check will be conducted and maintained by the State
Bureau of Criminal Identification and my fingerprints continuously checked against local and national
(FBI) background check databases for so long as | maintain an employment or regulatory relationship
with the DABC. | agree by signing below to notify the DABC if | cease this relationship and wish
my fingerprints to be removed from the notification system.

NEW LICENSE, PERMIT or PACKAGE AGENCY APPLICANTS:

I stipulate that if a criminal conviction that would disqualify any applicable individual from holding the
license, permit, or package agency, the license, permit or package agency will immediately be
surrendered.

/
Name (last, first, middle initial) Driver License# or ID card# / state issued

Formerly used last names (please print) Name of Business

Signature Date



LIVE SCAN AUTHORIZATION FORM

Utah Department of Alcohol Beverage Control

Billable to DABC

Agency Billing Code: B1664 (DABC — WIN/FBI)
Type of Background Check Required:  WIN/FBI Check: NFUF

If not doing fingerprinting services at DABC, take this form to any qualified ‘Live Scan’ provider. They
may or may not charge a fee for their services. Call Ahead.

Date:

Applicant Name:

Applicant DOB: Applicant SSN:

DABC Authorization Signature: Nina McDermott

NOTE: THIS FORM STAYS WITH THE ‘LIVE SCAN’ PROVIDER

Regardless of any additional fees paid to the ‘Live Scan’ provider for their services, in accordance with
Utah Code 32B-1-303-307, fees of $52.75 for each owner, corporate officer, director or stockholder of
20% or more, managing agents and managers responsible for directing, or administration of alcohol
operations, must still be paid directly to DABC. These fees are required to continuously check the
criminal history records of local and national (FBI) background check databases for licensing
requirements.
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